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Position Title  Marketing and Events Officer 
 
Reports To  General Manager 
 
Liaises With  Office, venue, artistic and volunteer staff, members and external stakeholders 
 
Hours of Work Full-time, 9am to 5pm, 36.25 hours per week 

Tuesday to Saturday during school and university terms 
Monday to Friday during school and university vacation periods 
Hours also include some Saturday evenings and Sundays for concerts and 
    events under time in lieu arrangements 

 
Tenure  Permanent, full-time tenure available after successful completion of 
   probationary period. 
 
Location  QYO Office, Old Museum Building, 480 Gregory Tce, Bowen Hills, Brisbane 
 
Objectives The Marketing and Events Officer is responsible for the marketing and 

coordination of concerts and events involving QYO’s orchestras and 
ensembles. This includes, but is not limited to, the National Youth Concerto 
Competition, concerts, auditions, functions, sponsorship and fundraising 
activities. 

 
About Us Established in 1966 by John Curro AM MBE, QYO is a world class youth 

orchestra organisation with 470 members aged 7 to 24 in 7 ensembles 
including 3 symphony orchestras, 2 wind orchestras, a string ensemble and 
big band. 

 
 
Responsibilities 
 
Marketing and Promotion 
 market & promote all QYO programs including concerts, auditions, concerto competition, 

functions and fundraising activities 
 create and maintain annual marketing plan including strategies, tasks, targets and deadlines 
 market QYO programs through social media and email campaigns 
 create and distribute media releases 
 organise advertising and photography 
 design, produce & distribute flyers, programs, brochures and other printed material 
 produce and distribute QYO’s e-newsletter, Tutti 
 organise recording of the monthly Radio QYO program at Radio 4MBS 
 maintain QYO’s website, marketing database and social media pages 
 
Concert Production for Queensland Youth Symphony Concerts 
 liaise with Queensland Performing Arts Centre (QPAC)  
 organise transport for large instruments and equipment 
 hire orchestral music parts as required 
 attend Queensland Youth Symphony concerts and various other QYO concerts 
 organise augmenting musicians for QYS rehearsals 
 liaise with guest artists and sponsors 
 organise post-concert and interval functions 
 design and send invitations and organise ticketing for invited guests 

 



 
Administration 
 organise all aspects of the annual National Youth Concerto Competition 
 liaise with conductors and volunteers 
 order and co-ordinate concert uniforms 
 organise recording of concerts and manage merchandise orders and sales 
 organise compliance with copyright laws 
  general office administration 
  other duties as required 
 

Selection Criteria 

 

Essential 

1. Highly organised and self-motivated with proven experience in meeting deadlines 

2. Interest in, and knowledge of classical music 

3. Advanced written and verbal communication skills 

4. Track record of success in a previous marketing or administrative role 

 

Desirable 

5. Skills in Microsoft Office, social media, website editing and Adobe programs (Indesign, 

Photoshop) or similar software 

6. Tertiary degree in Marketing, Business, Music, Arts or a similar discipline 

7. Experience in organising events 

8. Current driver's license and own vehicle 

 

Working with Young People 

 

QYO is committed to providing a safe and supportive environment for children and young people. 

Successful applicants must comply with QYO's Child and Youth Risk Management Strategy and all 

QYO employees are required to undergo a "Working with Children Check".  
 
Applying for the Position 
 
In order to submit your application, please forward:  

 a cover letter and current resume 
 a response, no longer than two pages, to the above selection criteria which demonstrates 

how your experience and knowledge is applicable to the position 
 
Please forward your application to geoff@qyo.com.au 
 
If you would like to discuss the position further, please contact Geoff Rosbrook, General Manager, 
on (07) 3257 3029 or at geoff@qyo.org.au 
 
Applications close Saturday 5 May 2018 
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